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Section III Part A

Directions:

Two months ago you got a job as an editor for the magazine Designs & Fashions. But now you find
that the work is not what you expected. You decide to quit. Write a letter to your boss, Mr. Wang,
telling him your decision, stating your reason(s), and making an apology.

Write your letter with no less than 100 words. Write it neatly on ANSWER SHEET 2. Do not sign your
own name at the end of the letter; use “Li Ming” instead. You do not need to write the address. (10
points)

[SETEX - 146 i8] SIERE—IREER, UTHERSE

Dear Mr. Wang,

I am writing to inform you of my decision to resign from my position as an editor for the magazine Designs

& Fashions.

I have worked here for two months, and I regret to say that the job has turned out to be quite different from
what I expected. When I applied, I hoped to focus on creative editing, but most of my time is now spent on
routine paperwork that does not suit my interests or my career plans. After careful thought, I have decided to

leave and pursue a position that fits me better.

Please accept my sincere apology for any inconvenience my leaving may cause. I am truly grateful for the
opportunity you offered me and for your kind guidance during these two months. I will do my best to hand

over my work smoothly before I go.

Yours sincerely, Li Ming

[2%iFX]
BHRIESE:
BEEREENE, REHFEE (RitSHE) REHIBEmIEERS,
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HEALTHERNA, RERitR, XOTFSRILRNTREIIAR. BN, REEEE T
BRI, (BUISKES RS STHAEMRUAEMEFFNESM T L. STESEER, TR
BRI, ESE—1EESECHINGL

HEZNENME, HEBIRATETRAIVEHIAME, REORGREFHRAOX M, DIRXAE M
FIERBOES. BHZE, RERNMTFIIEE.
IE Z=BH

(58 1 E2] FRIFXILLELR. Dear Mr. Wang, ESEXIMIMEA S, A Mr+, 7&L7 outline 55—

[FRIE] FE FIEIESE,

[56 2 E&] BRBD=FHR. ASZR | am writing to inform you of my decision to resign... —&1&FF]
DS HEFERE, FRHIRA, FRERES.

[56 3 E&] XIEbsXHEEA. the job has turned out to be quite different from what | expected fii_E
When | applied, | hoped... but... BSEIfEXILE, BEAEEEMAAE, EH—E.

[55 4 E’] S&#k/Gi8. Please accept my sincere apology... 5Bk, BES | am truly grateful for...
HiHRARE, EUERESHINAEE.

[55 5 E?] BGEMIEEEZR. Yours sincerely, #7 Li Ming, BIEEERKWE, FEED, KER
B, REHbE,

ANALYSIS - @53

RERRRESH A LB A

HNERIFCHIEATRIZOBIFES SIEEIEE . BEPUOUESERANER — X&
RASEHIASHLET, ~R2ERER.

Bt 55

—EIEFAREURIS

TR MES REERE—HHE, ERSEM=""a0{F: telling him your decision, stating
your reason(s), and making an apology. RFREHE [AEtEFHEXDRE T FHEXRYE
PiF] , ARARFER. EARBRELEAT—ICHIAE. BH., HE=HSE—RiHSH
AR,
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R - R

B5iEIR, IEX5=H

WS AR your boss, Mr. Wang, THRENRATRNBHTERE. TN REXRREEHMOMIE
. fLIR. ZeHl: FRIFEA Dear Mr. Wang, Z5REFH Yours sincerely, £fE&RIETIEE. 5
nEiEE—BIEE, FRIF. 1585, ERNEAHREET.

HH I ST R

#LERMEFER

NEHIRFRER—EIEEIE: BESA You decide to quit, FIEFEIXEHMSERRR. MR, Bilits
MEFERAEE, BERRE. EXRBY. FIERATERSXIERN, REERRSTIEL
PARR.

2 FETT I8 15

1. BB S HIEEER
F—MIE R 581 telling him your decision, A resign/quit {EEEEURERTE, NESHIRK
[ergeigenam]) .

2. {3 I{EIEH
BB stating your reason(s). IBHEEMRTIE—HERBLAIER the work is not
what you expected, BEpY [SEFRTIESANBRFEAARF (WMRESME. NESERWHIK)) 1, m
E=iz—8 [FER] .

ER75ESE N
E=MER, hERERRIEA: making an apology, JIZSSAREERE AT SR AEEIME
., BEBURE.

4. HWip53E (184%)
A= ERZ FiE—G): XM BINES51ES, HRFSMFLIERE. XTEE
MER, (BEeeFHIREEEAR. 8, BHESRS.

STRUCTURE - 5 58K

BanB. BREMA. RREWRLALE

REFRIRE L IMBIBTEIELR (BEURIEMATIRE) | FAEREIEZERR 8
R (BHEATREATHZN) . RFES EAFESEEX—AL.
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E 1] WF
TH8E Dear Mr. Wang, XIMI{EA your boss, Mr. Wang, & FIETALSRAVETE.

%2R FIRWSMEER
IEXFE—RERRBRERN—T—FFEmE—HR, &L telling him your decision,

£ 3 BRATENIEHN
IEE_ERIGBEEERRE], $&SL stating your reason(s), {¥ the work is not what you

expected,

B4R BmSEn
EXH=REMENFBENL, &L making an apology.

B5ER BEEM

L2 Yours sincerely, BE—(T88, KEK use "Li Ming” instead,

% 1 Eﬁ Dear Mr. Wang,

RS ABBEER your boss, Mr. Wang, #FRIFEE/I Dear Mr. Wang, A5 Dear Boss, A~
524,

EXBEHE - Dear Mr. , (BEREBRXA LS/ EXXANE Mr./Ms. + #)

% 2 B ISR mE—R

FrELBPEEANEFERRTE, &L telling him your decision; saBRRTEEAIIER an editor for the
magazine Designs & Fashions IX{3TE, F resign IBARERTE.

EEAK(SEAY - I am writing to inform you of my decisionto . (GBEFER/ERIFHZC
hiEIEH )
BEfREERER - 1 have decided to resign from my position as __ . (ZEE{AKERI)
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% 3 Bl TESNETREIARTS

SHAE TR the work is not what you expected: S{RRAIIFHEITIMIE, LIRARRTE
SRR FFRISESUE T, BRESH. EREWMRE, FAREYATIRIEE.

ZWiSIHERE - 1 regret to say that the job has turned out to be quite different from
_ . (E TEFEAER F)

FREASINSEXIEL - When I applied, T hoped to ___, but
1&5)

B4 B BEFRENe

&L making an apology: NEERFHRIAMEER,; Bigth —aBEIXMNBIiNES518S,
HERSMIFRIE., 1BSRR, TEd.

IEXX¥# - Please accept my sincere apology for . (3& IHRIRE) F)

FERig - Tamtrulygratefulfor _ andfor . (EHS. ES%H)

% 5 B Yours sincerely / Li Ming

ZEREEGE Yours sincerely, ERFMIEIRERES Li Ming——RRBRB#f Do not sign your own
name at the end of the letter, 7@ use “Li Ming” instead, H You do not need to write the

address, HASHE, FEEA.

LEREGEMBSE - Yourssincerely, (#17) _  (HAMEIEFEER, 28N Li Ming)

REVIEW -« [ £ 8 by

ABE A VP 4 EEEE BN BHEWRED

RFEN4E (WS / SHRER /ESHER / FHS) SEANRATER, FHEES
ZHRAMEDEEREEK + 880E — XEBMFRE PRIFFARIU .
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RAEE SERUSST
AE=/MEZEL telling him your decision, stating your reason(s), and making an
apology tR—EPi1y, NEAIRSEZTHER, ERERK, FE—aHd,

wigrs PEBAER

RIE, [EX. SEHIE. ERUEESE, EXRRE—ER—BHEOZE, BIERFRIT
R Yours sincerely,

Emgm AINERES
HH resign / sincere apology / grateful iXZ815{K1a; &% | hate this job, the
company is bad ZFREHAR, REFLIREH,

Fupgst IS TBRHEF Li Ming
IESZZR no less than 100 words, EW44R use “Li Ming” instead, AEBERZ. F5ith
ik, H—TFHEEIE. BBEEEX.

WA 5k« RIS sk

HEENRIER
RE: £ERE7T [HEFR, RATFAGE] | BR8N —EERE— 1 EER,

{E1E: #M_E—%] Please accept my sincere apology for any inconvenience my leaving may cause. i

EMEEL,

ez IEHR

JRE: | really hate this boring job and your company is a mess, so | quit. BS7AL. A&, &
1E: | regret to say that the job has turned out to be quite different from what | expected, and it no

longer suits my career plans.

ETHER

[ZE: ZERSHK Yours sincerely, Zhang Wei (HEHIRZF) , ERIAGEKX, EEAD. BIE: &
EEES Yours sincerely, #47 Li Ming,
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SiZEF
JZME: | want to quit. | really want to quit. The job is not good. It is really not good for me. RE[E

NEE, ABZE. 8IE: When | applied, | hoped to focus on creative editing, but most of my

time is now spent on routine paperwork that does not suit my career plans.
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